How to Submit a Sample for Q Evaluation

Step 1: Log-in to your account. If you don’t have an account, you’ll need to create one
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Step 2: Once logged in, go to “Coffees”. Then click the button that says “Submit
Sample”.
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Species Country Owner Completed
Arabica Colombia Katie Cramer November 20th, 2015
Arabica Mexico VIRIDIANA 1 June 25th, 2015

Arabica Guatemala Anacafe June 18th, 2015

Arabica Taiwan Lin, Che-Hao Krude ##%# June 18th, 2015

Arabica Peru Andrew Bowman June 16th, 2015




Step 3: Input all necessary information.
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Step 4: Once all information is submitted, click the “Submit Coffee Lot” button. (Please
note the new options, like choosing to hide your coffee lot from all users.)
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Step 5: If your form has been submitted correctly, you'll see a similar screen, below. It
will show your status as “Pending” and you’ll see a box in the lower left that will
appear for a few seconds after the page refreshes that says “Successfully updated
coffee”.
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Step 6: It’s important to note that your sample cannot be evaluated until you have
successfully paid the ICP (you’ll see that this sample currently says “Unpaid”).

Q ARABICA SAMPLE #769178
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Sample Information Invoice Current Owner

Q Arabica Sample #769178 26465 Alexandra Katona-Carroll

Q Grading Services Invoice Alexandra Katona-Carroll

Q Arabica Sample Grades

To view and pay your invoice, please click on the button next to “Status”.

D Title User Amount Status amhte

#26469 Q Grading Services Invoice Alexandra Katona-Carroll $350.00 Unpaid



Here is what an invoice typically looks like, with billing amount and address. You can
pay by check, or you can call the ICP to discuss other payment options.
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Bill To Issued Terms

Alexandra Katona-Carroll January 20th, 2016 Due on receipt.

330 Golden Shore Suite 50

United States

Description Amount

Q Grading Services: #769178 $350.00

Pay To: $350.00
Specialty Coffee Assodiation of America

117 W 4th St, Suite 300 Santa Ana, CA 92701

Santa Ana, CA 92701

United States

Step 7: Once your invoice has been paid, your sample will be evaluated. You can check
the status of your coffee on your dashboard, view/print/email the report or certificate,
and many other things.
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Rosangela Mancilla Pending Review
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Your Coffee Samples

SUBMIT SAMPLE

Sample ID Status Grade a  Submitted Completed Species Actions

879719 Arabica United States (Puerto Rico) Rosangela Dardon Waiting for Payment null

457618 Arabica United States Rosangela Dardon Waiting for Payment null

Home About FAQs Terms & Conditions CQl Website



